Instructions for Spill Response & Reporting Plan

Location:  For reporting an emergency, such as a spill, you need a location that can be plotted on a map.  If this plan is for the shop site, then insert the address of the shop.  If for a project use an address, quarter section and a section, township & range, or a latitude & longitude.  If you have a Corps permit, this information can be obtained from the permit.  If you lack that information, or in case of a vehicle accident just the driving directions to the spill loccation will be adequate.  
Spill Control Material:  The shop and each crew should have a bag of absorbent material, an absorbent sock (boom) in case of a visible film on the water, and a drip pan for equipment leaks at the job site.  This material should be available from your normal suppliers.

Hazmat Cleanup Company:  It will save time and probably minimize expense if you have a phone number readily available of a Hazmat cleanup Company.  There are blank lines on the spill response plan to enter the name, location and phone number of a Hazmat company.  If the county does not have a relationship with a Hazmat company a list of companies in the general area might be obtained from the KDHE district office.  The phone numbers of the KDHE District Offices are listed below, they may be able to help in locating a hazmat cleanup company in your area.
· SOUTHWEST DISTRICT OFFICE (620) 225-0596  Dodge City

· SOUTH CENTRAL DISTRICT OFFICE (316) 337-6020 Wichita

· SOUTHEAST DISTRICT OFFICE (620) 431-2390 Chanute

· NORTHEAST DISTRICT OFFICE (785) 842-4600 Lawrence

· NORTH CENTRAL DISTRICT OFFICE (785) 827-9639 Salina

· NORTHWEST DISTRICT OFFICE (785) 625-5663 Hays 

Post & Train:  Post the Spill Response notice in obvious places around the shop site, and give a copy of the notice with instructions to your foremen.  Discuss the spill response plan at safety meetings, tailgate meetings, etc.  
SPILL RESPONSE
In case of a spill of petroleum products or other chemicals that may be a hazard to employees or the facilities, or that could enter the sanitary sewer, storm sewer, surface water or soil call the following numbers immediately:

Emergency Services:  911

24 Hour spill reporting line (KDHE): 1-785-296-1679

Notification Record:  

Spill Location:____________________________________________________

Material Spilled:_________________________________ Quantity____________

Date & Time spill occurred:____________________________________________

KDHE 24 hour spill reporting:  785-296-1679  
Time called:________   Time Arrived_________
Emergency Services:  911   Time called:________
Time law arrived________ Time fire arrived______

Supervisor Notified:  Name_________________________ Time________

Hazmat Company:  Name:__________________________ City_______________

Phone:_______________ Time called:___________  Time arrived:____________

See next sheet for instructions on spill response and cleanup
PROJECT SPILL RESPONSE & REPORTING PLAN
This plan applies to spills at the shop site or spills from county trucks or equipment on the road or at projects.  Small spills resulting from a slow leak, broken hydraulic hose, etc. that can be cleaned up with oil dry and put in the trash aren’t really spills that need to be reported.  
Notifications:  State law requires immediate notification of emergency services (911) and KDHE 785-296-1679.for spills that could contaminate soil or water.    The highest ranking county employee on site should make these notifications and also notify his supervisor so that those up the chain of command are aware of the situation.  KDHE will notify their district office of the spill, and a field representative will be dispatched to the spill site if the spill is serious enough and staff is available.  Depending on the site location and the scale of the spill, it may be a number of hours before a KDHE official will arrive at the site.  The KDHE official will be aware of other notifications that may be necessary based on the circumstances.  It is always the owner’s duty to make the notifications.  The sooner corrective actions are taken and authorities are notified the less likely a more serious situation will develop.
Responsibility:  According to state and federal law the spiller is responsible for the cost of cleanup and countermeasures.  Timely notification and response will save the county money.  Spills that enter the sewers or a stream are expensive to clean up and are much more environmentally harmful than spills that can be contained prior to entering a sewer or stream.
Types of Spills:  Normally our spills will be limited to the types of materials we work with on a regular basis, gas, diesel, hydraulic oil, and asphalt.  Our employees are not trained first responders but are quite familiar with safety considerations around these materials.  No employee should endanger themselves attempting to cleanup or mitigate a spill.  
Site Leader:  The ranking road & bridge employee at the spill site will be the site leader.  It is the site leader’s responsibility to make notifications, consult with emergency personnel as they arrive, and arrange for containment and perhaps call for cleanup help.  
Clean Up:  It is not proper to clean up the spill by washing the material off the road or into a drain or storm sewer.  Fire departments used to clean the road in this manner, but it is no longer allowed.  The usual method to clean the road or paved surfaces is to apply oil dry or other absorbent material, and then sweep it up.

Immediate Actions-Containment:  It is always best to contain the spill to as small an area as possible if it is safe to do so.  This work might be such things as building a berm to prevent spread or digging a hole to collect the chemical.  If the chemical has already reached the water it may be appropriate to construct a small dam in the road ditch or channel to prevent spread of the chemical.  If it is apparent the spill will not be contained easily (especially if it could spread to a water body, sanitary sewer, or storm sewer), or there is danger to our employees, it is best to call a professional hazmat response company-as listed on the notification record.  
Fire Chief:  A call to 911 will usually get a response from both law enforcement and the fire department.  Usually the fire department is somewhat trained in responding to hazmat calls.  Confer with the ranking fire official and discuss mitigation and containment measures that can be safely done by the fire crew and our crews.  

KDHE Official:  The KDHE Official that responds to the spill has dealt with similar situations, is knowledgeable of the regulations, and can be of great assistance.  He can advise you on measures our crews can take to minimize the effects of the spill, and what additional notifications will be needed.  Major spills are required to be reported to EPA through the National Response Center 1-800-424-8802.  The KDHE official can advise if EPA should be called.
Call Hazmat Response Company:  If the spill has entered a sewer or stream the hazmat response company should be called.  If a Hazmat Response Company has not been called at the time the KDHE official arrives, he can advise if a hazmat crew will be necessary.  Usually our crew can contain the spill, and the professional spill response company will perform the cleanup.  
